
 
 
FESTIVAL OF ARTS/PAGEANT OF THE MASTERS 
www.LagunaFestivalofArts.org 
 

 
Festival of Arts of Laguna Beach is home to the Pageant of the Masters, a spectacular 
stage production of living art creations and the Fine Arts Exhibit, featuring original work 
by over 140 artists.   
 
OPEN POSITION – EXHIBITS DIRECTOR (full-time, year-round, exempt) 
 
General Description of Position 
The Exhibits Director is responsible for and supervises the development, implementation, 
coordination and scheduling of all Festival of Arts’ exhibit programs, including: all aspects of the 
Fine Art Exhibit, art education workshops and classes, the docent program, the Junior Art 
Exhibit and the Permanent Art Collection. The Exhibits Director oversees off-season venue 
rentals and coordinates with Terra, a restaurant lessee, for scheduling their events (i.e. 
weddings, meetings, etc.) This position is classified as year-round, full-time, exempt; and is a 
member of the senior management team, reporting to the Festival of Arts Board of Directors 
through the Exhibits Department Chairperson. 
 
Essential Duties and Responsibilities  
* Oversees execution of the summer fine art exhibit of 140 juried artists to include: jury 

formation and jury process; design layout of all grounds functions such as exhibit and 
display spaces; determine booth assignments; ensure compliance with all current city 
and state laws and codes pertaining to the Exhibit’s department; make appropriate 
modifications to agreements with exhibitors and monitoring their compliance; and 
maintain year-round correspondence with exhibitors. 

 
* Participates in and keeps records of the Exhibits and Artist Advisory Committee 

meetings.  
 
* Supervises all year-round and seasonal exhibit personnel including: administrative 

assistant, art collection specialist; docents; and art education/workshop staff.    
 
* Oversees the development and administration of the docent program and art education 

programs.   
 
* Coordinates with Orange Unified School district to organize the Jr. Art Exhibit.  

 
* Oversees year-round Festival grounds calendar to include all events/activity that take 

place on Festival property. Responsible for leasing of Irvine Bowl, Festival 
Grounds/Green and Forum Theatre.  Reviews the application process with interested 
parties and processes applications. Oversees scheduling of Festival employees to work 
off-season events.  Handles lease related billing and contracts.   

 
* Develops and administers exhibits department budget and monitors expenses. 
 

 



 
Requirements 
* The ideal candidate will have 3-5 years’ experience managing non-profit arts or cultural 

programs or events management, or equivalent experience.  High school graduate and 
college course work required. College degree in arts management, event planning, 
business or related field, extremely desirable.  

 
* Possess solid administrative skills, organizational skills, exemplary customer service and 

communication skills, and be a strong team leader.  
 
* Ability to maintain positive interpersonal relationships in a broad range of situations and 

work in a team environment.   
 
* Computer literate on MAC and Microsoft office suite  

 
* Proven experience with budget development and management. 

 
* Able to work in an outdoor environment with various temperatures and weather 

conditions. 
 

Hours 
Must be available to work extended hours prior to and during the run of the fine art exhibit 
(June, July and August) including weekends and evenings. Off-season hours are mostly 
weekdays with some weekends and evenings depending on the needs of the business.  
 
The offer of employment for the final candidate is contingent upon satisfactory completion and 
outcome of a criminal background screening, and upon the acceptance of and returning to 
Human Resources a signed original acceptance of the Festival of Arts Agreement to Arbitrate.  

 
Competitive salary plus generous benefit package with medical, dental, vision, life insurance, 
403(b), paid sick, vacation and 19 paid holidays. 
 
To Apply  
Email cover letter and resume with to jobs@foapom.com  or mail to: Festival of Arts attn. 
Human Resources, 650 Laguna Canyon Road, Laguna Beach, CA 92651. 
 


